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1. O0me noJ1oKeHus

1.1. [IpaBuna obMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JIEJIOBOIO TOCTEIPHUHMCTBA B
MyHUIIMIaTBHOTO OI0/HKETHOTO JIOIIKOJIBHOTO 00pa30BaTeNIbHOTO yUpexaeHus «JleTckuil can
Nel5» (manee — IlpaBuna) pa3paboTaHbl B COOTBETCTBHHM C MOJOXEHUSAMU KoHcTUTynu
Poccwuiickoit ®enepanuu, GenepanpHoro 3akoHa ot 25.12.2008. Ne 273-D3 O mpoTUBOACHCTBUN
KOPPYIIIUKU» U MPUHATHIMUA B COOTBETCTBHH C HUMU WHBIMH 3aKOHOJIATEIHbHBIMU U JTIOKAITBHBIMU
aKTaMH.

1.2. IlpaBuna onpeAensioT e€AMHbIE i BceX pabOTHUKOB MyYHHUIMIIATBHOTO
OIO/KETHOTO ~ JIOUIKOJIBHOTO  OOpasoBarenbHOTO  yupexxaenus «Jlerckuid cag  NelS»
(masee — YupexaeHue) TpeOOBaHUS K JaPEHUIO U MIPUHSTHUIO AEJIOBBIX OJApKOB.

1.3. Yupexnenue NOAAEPKUBACT KOPHOPATHUBHYIO KYJIBTYPY, B KOTOPOH JI€JIOBbIE
NOJApKH,  KOPIOPAaTHBHOE  TOCTEIPUMMCTBO M TPEACTAaBUTEIBCKHUE  MEPOIPHUITHUS
paccMaTpUBAIOTCA TOJBKO KaK HHCTPYMEHT JMJIS YCTAHOBJICHHS | MOJJAEPKAHUS JI€TOBBIX
OTHOILICHH U KaK MPOsIBIICHHE OOIICTIPHHATON BEKIUBOCTH B XOJI€ IEATEIBHOCTH Y UPEKICHHS.

1.4. YupexxneHue HUCXOAUT W3 TOrO, YTO JOJITOBPEMEHHBIC JIEJIOBbIE OTHOIICHUS
OCHOBBIBAIOTCSl HAa JOBEPHHM W B3aUMHOM YBa)XeHHWH. OTHOIIECHHSA, TPU KOTOPBIX HAPYIIAETCS
3aKOH W MPHUHIMIBI J1€JIOBOM 3TUKH, BPEIAT PEIyTalUud YUPEKIECHUS U YECTHOMY HMEHH €ro
pabOTHHUKOB, U HE MOTYT OOECIEYNUTh YCTOMYMBOE JTOJTOBPEMEHHOE Pa3BUTHE YUPEKICHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITH IPUEMJIIEMBI B TPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTcss Ha BceX paOOTHUKOB YUpPEKICHUsS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAaeMOM JOJKHOCTH.

1.6. Nannbie [IpaBuna npecieayer Claeayronue meiu:

- obecrieyeHre €AMHOOOPA3HOTO TIOHMMAaHUs POJIM U MeCTa JEJOBBIX IOJapKOB,
JIEIOBOTO  TOCTETIPHMMCTBA, TPEACTABUTEIBCKUX MEPONPUATHA B  JICJIOBOW  IPAKTHKE
YupexaeHus;

- OCYILIECTBJIIEHUE YIPABJICHUYECKON U XO3AMCTBEHHOW JESITEIBHOCTH YUpEKACHUA
UCKJTIOYMTENIbHO Ha OCHOBE HAJIeXKAIIUX HOPM U MPaBUII JAETOBOTO MOBEACHUS, Oa3UPYIOIIUXCS
Ha TPHUHIUINAX KauyecTBa NPEAOCTABICHHS YCIYT, 3allUThl KOHKYPECHIIMH, HEIOIYIICHUS
KOH(JIMKTa HHTEPECOB;

- OIpEeJIeIeHNE €IMHBIX U1 BCeX PAOOTHUKOB YUpEKJEHUS TPeOOBAHUU K apeHUIO U
OPUHITUIO  JIEJIOBBIX TMOJApPKOB, K OpTraHM3allid W  yYacTHIO B MPEICTaBUTEIbCKUX
MEPOTIPHSITHSIX

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOIECHHEM B 001acTU
MOJJAPKOB, TPEJCTaBUTEIbCKUX MeponpusaThii. Hamboiiee cepbe3HBIMH W3 TAKMX PHUCKOB
SBJISIIOTCSL  ONMACHOCTh MOJKYNAa M B3STOYHHYECTBO, HECIPABEAJIMBOCTh I10 OTHOIIEHUIO K
KOHTpareHTaMm, MPOTEKIIMOHU3M BHYTPH Y UPEIKIICHHUS.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJI0BOT0 rOCTeNPUMMCTBA

2.1. PaboTHMKN YUpekJIeHUsS MOTYT TOJydaTh JCIIOBBIC IOJApKH, 3HAKW JIEJIOBOTO
TOCTENIPUMMCTBA TOJBKO Ha OQUIIMAIBHBIX MEPONPUSATUSAX, TMPU YCIOBUH, UYTO OTO
HE TPOTUBOPEYUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJATEIhCTBA M  HACTOSIIUM
IIpaBunam.

2.2. Tlogapku W yCAyrd, TNPUHUMACMBIE WJIA TPEIOCTABIIEMbIe YUPEKICHUEM,
MEePEeA0TCS U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEeXKICHHS B LI€JIOM, a HE KaK MOJapOoK WIIU
nepeaayda ero OT OTJAEILHOTO pabOTHHUKA.

2.3. [lenoBble MOAapKu, KOTOPbIE paOOTHUKH OT UMEHU YUPEXKJIEHUS MOTYT NepeaaBaTh
JPYTUM JIMIAM WM MPUHUMATh OT JPYTUX JIUIl B CBSI3U CO CBOEH TPYAOBOM NEATEIHLHOCTHIO, a



TaK)Ke MPEACTABUTEIBCKUE PACXOAbl HAa JEJI0BOE TOCTEMPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CJIEYIOIINM KPUTEPHUSM:

- OBITH MPSMO CBSI3aHBI C YCTaBHBIMU LEISMHU JACSITCIBHOCTH YUPEXKICHUSA, ITHOO
C MaMSTHBIMU J1aTaMu, I00UIIeIMHU, OOIIEHAIMOHAIbHBIMY MPa3JHUKAMU, HHBIMU COOBITUSIMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMH U HE SIBIISITHCSI IPEAMETAMU POCKOIIIH;

- He TPEACTaBIATH COOOM CKpBITOE BO3HArpaxJeHHWE 3a YCIyry, JAeWCTBUE WIIU
Oe3neficTBHE, MOMYCTUTENBCTBO WJIM MMOKPOBUTEIHCTBO, MPEIOCTABICHUE MPAB WU TMPUHSATHE
OTpe/IeNIeHHBIX PeUIeHH, 100 MONBITKY OKa3aTh BIMSHUE HA MOJIy4aTesis ¢ HHOW He3aKOHHOU
WY HEOTUYIHOH IIEIBIO;

- He co3JaBaTh [UIsl ToJydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHBIM
MIOJIO’KEHUE WIJIA UCTIOTHEHUEM CITY)KEOHBIX (JJOJHKHOCTHBIX ) 00513aHHOCTEH;

- HE CO3/aBaThb pEMYTAlMOHHOIO pHUCKAa Ui JEJIOBOIO HMMKA YUPEXKICHHUS,
pabOTHUKOB W WHBIX JIMI[ B CIy4ae PacKpeITUS HH(DOpPMAIMM O COBEPIICHHBIX IMMOAApKAX
Y TIOHECEHHBIX MIPEJICTABUTENIBCKUX PACXOAAX;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM  AHTHUKOPPYNIIMOHHOTO
3akoHo1atenscTBa Poccuiickort denepanuu, [lomoxxeHno 00 aHTUKOPPYIITMOHHOM MOJMTHKH B
Vupexknenun, Kopekcy HSTHKM UM CIy)KEOHOTO TOBEAEHUS pPaOOTHUKOB YUPEXKACHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBbie IOJApKH, B TOM YHCJIC B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W y4yacTUsi B PAa3BIEKATEIbHBIX W AHAJIOTMYHBIX MEPOIPUATUAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJIOKEHHE, MPUBOJIUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€IBCTB CO CTOPOHBI MONyYaTessl MM OKa3bIBaTh BIUSHUE HA 0OBbEKTUBHOCTh
€ro JEJOBBIX CYXKICHUN U PEIICHUN.

2.5. CTOUMOCTh M MEPUOJUYHOCTh JAPEHUS U TMOJY4YEHHs ACNOBBIX MOJAPKOB H/WIN
y4acTsi B TPEICTABUTEIIbCKUX MEPOINPHUATUSIX OJHOTO M TOTO K€ TPEThEro JIMIA JOJKHBI
OTIPEACIATHCS ACOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe MOJapKOB PaOOTHUKK YUPESKICHUS JTOJDKHBI CTPEMHUTHCS UCTIOIB30BaTh
B MAaKCHUMAaJIbHO JOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ENusl, UMEIOLIUE
CHUMBOJIUKY Y UpEKICHUSI.

2.7.Tlogapku W ycIyrd He JOJDKHBI CTAaBUTh MOJ] COMHEHHE UMUK WU JIETOBYIO
penyTanuoo YUpexaeHus Uik ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAOOTHUKOB Y4Ype:KIeHUs MPH 00MeHe 1eT0BbIMH
NMOAApPKaMHU U 3HAKAMH JeJI0BOI0 roCTeNNPHMMCTBA

3.1. PaGOTHMKH, MpPEACTaBISAS MHTEPECHl YUpEeXJIEHHs WM JEeHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIIOAATh TPaHUIIBl JOMYCTUMOTO MOBEICHHS TPH OOMEHE JIEIOBBIMU MOJAPKAMU U
IPOSIBIEHUH JIEJIOBOI'O TOCTEIIPUUMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHs BIpaBe NapUTh TPETHUM JIMIAM M IOJNy4aTb OT HUX
JIeNIOBBIE MOJIAPKH, OPTaHU30BHIBATh M y4acTBOBATh B MPEICTABUTEIbCKUX MEPONPUATHUSX, €CIIU
3TO 3aKOHHO, OTHYHO U JIEJAaeTCs WCKIIOYUTENTFHO B JEJOBBIX IENSAX, ONpEAeTICHHBIX
Hacrosimumu [IpaBunamu.

3.3.[lpn nr0OBIX COMHEHHSX B TPABOMEPHOCTH WM STHYHOCTH CBOUX JEHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUpEKICHUS
U TIPOKOHCYJTBTUPOBATHCS C HUM, MPEKAC YeM JapUTh MM MOTYYaTh IMOJAPKH WM YI9aCTBOBATh
B T€X WJIM UHBIX MPEACTAaBUTEIBCKUX MEPOIPUATHSIX.

3.4.1lpyu TONMYYEeHWH JEIOBOTO TIOJapKa WM 3HAKOB JIEJIOBOTO TOCTEIMPHUHUMCTBA
paboTHUKK YupexaeHuss o00s3aHbl NPUHUMATh Mepbl IO HEAOMYIIEHHUIO BO3MOXHOCTU
BO3HHUKHOBEHUS KOH(MJIMKTAa HHTEPECOB.

3.5. PaGoTHuKM VYupexIeHUsT He BIpPaBE HCIOIb30BaTh CIYXKEOHOE IOJIOKEHHUE
B JIMYHBIX [EJISX, BKIFOYAst UCTIOIH30BAHNE HMYIIIECTBA Y UPEKICHHS, B TOM YHUCIIE:



- JUI TIOJIyY€HUs TI0JJapKOB, BO3HATPAKJCHHUS U MHBIX BBITOJ JUIS ce0sl TMYHO U APYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKICHHEM KaKuxX-IMOO YCIYTr, OCYIIECTBICHUS JHOO
HEOCYIIECTBICHUA ONPEACICHHBIX JCWCTBUH, mepenayd WHGPOPMALUU, COCTABISIONICH
KOMMEPUYECKYIO TaliHY;

- JUIS TIOJTyYEHHsI TIOAAPKOB, BOSHATPAXKICHHS M MHBIX BBITO JUISL JIMYHO M APYTHX JIHIL B
npolecce BeIACHUs Jel YUpexaeHus, B TOM YHuCle, KaK J0, TaK W IOcie IpPOBEAECHUsS
[IEPETOBOPOB O 3aKJIIOUYEHUH I'PaKJaHCKO-IIPABOBBIX JJOIOBOPOB U UHBIX CIENIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs NpUHUMATh WM IepeJapuBaTh
nogapku Ju00 ycnyrd B J0OOM BHIE OT TPETbHX JIMI] B KadecTBe OJaroJapHOCTH
3a COBEPILICHHYIO YCIIYT'y WJIU JJaHHbII COBET.

3.7.He pomyckaercs mepenaBaTb M NPUHUMATh MOJAPKH OT YUPEKICHUSA, €ro
pabOTHUKOB U MpEICTaBUTENCH B BUJIE IEHEXKHBIX CPEICTB, KaK HAJIMYHBIX, TAaK U OC3HAJIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OpPME aKIHMid, ONIIMOHOB MM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaboTHHMKM Y4UpeXIeHHs OJDKHBI OKa3bIBaTbCsS OT MPEIUIOKEHUH, IMOTydeHUs
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIE AEHCTBHUS MOTYT MOBIIUATH UM CO3AATh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CIEJIKH, PE3YJIbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMbIE
YupexxaeHueM pereHus 1 T.1.

3.9. AxpmunucTpanys u pabOTHUKK YUpEKICHUS HE TPUEeMIIOT Koppyrnuuu. [logapku He
JIOJDKHBI OBITh HMCIOJIBb30BaHBl JAJIS JTAUW/TIONYyYEHHs B3SATOK WM KOPPYILHMH B JIIOOBIX €e
IPOSIBJICHUSX.

3.10. PaGotHuk YupexaeHus He BIpaBe Ipeulararb TPETbUM JIMIAM UM IPUHUMATh OT
TaKOBbIX IOJApKH, BBIIIAThl, KOMIIEHCAUUU U T.N. cTouMocTbio cBbime 3000 (Tpex Thicsay)
pyOJsieil win He COBMECTHMBIE C 3aKOHHOM MPAKTUKOM N1e0BbIX OoTHOWEHUH. Eciu paGoTHUKY
VYupexaeHus npeajgararrcs 1mojao0Hble NOJApKU UM JIEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOpY YUpeKICHUS.

3.11. PaGoTHuK YupexaeHus KOTOPOMY IPH BBIMOJIHEHHH JAOJDKHOCTHBIX 00S3aHHOCTEH
IpEeUIaraloTcsl MOJapKU WM MHOE BO3HArpaXk/IeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpbIE CIOCOOHBI TOBJIHSTH HAa MOJATrOTABIMBACMbIC W/WIIM TMPUHHUMAEMble UM PEUICHUS WU
oKa3aTh BIUSHME Ha ero jaeicTBue/0e3eiicTBre, TOMKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEJOMUTH JUpPEKTOpa YUpexIeHus o ¢akre
IpeJIOKEHHs 1o/1apka (BO3HArpaX/1eHus);

-0 BO3MOXKHOCTHM HCKJIIOYMTHh JaJbHEUIINE KOHTAKThl C JIULOM, MPEAJOKUBIIUM
NOJApOK WM BO3HArpakJeHUe, €CIM TOJBKO 3TO HE CBA3aHO CO CIyXeOHOM He00X0AUMOCTHIO;

- cyyae, €clM MOJAapOK WM BO3HarpaXJAEHWE HE MPEACTaBISAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOM 3amMcKoi ams
IOPUHATHUS COOTBETCTBYIOIIMX MeEp JUPEKTOpPY YUpexKJIeHUs U NPOAOKUTH paldoTy
B YCTaHOBJICHHOM B YUpeXJIEeHUH MOPSIKE HaJl BOIPOCOM, C KOTOPBIM ObUI CBS3aH MOJIAPOK MU
BO3HAarpaxjaeHue.

3.12.B cnyyae BO3HMKHOBEHHMS KOH(DIMKTAa HMHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(JIUKTa HHTEPECOB IMpH IMOJYyYEHUH JEJIOBOrO MoJapKa WWIM 3HAKOB
JIEIOBOTO TOCTENTPUUMCTBA PaOOTHHUK YUpexkaeHus 00513aH B MUCbMEHHOH (opMe YBEIOMUTH 00
3TOM OJHO U3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBUE KOpPPYNLUH, B
COOTBETCTBHUH C MPOLIETYPOH PacKphITUSI KOH(IUKTAa MHTEPECOB, yTBEpKAeHHOM [lonoxeHnuem o
KOH(IINKTE HHTEPECOB, IPUHSATHIM B Y UPEKICHUH.

3.13. PaGoTHuKam YupexJIeHHs 3arpeniacTcs:

- CaMOCTOSITEIbHO MPUHUMATh TPEAJIOKEHUS OT OpraHu3aluid WM TPeThbUX JIUIY
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIPUHUMCTBA;

- IpUHUMATh 0€3 COrJacOBaHHUA C AUPEKTOPOM YUpPEKIEHHS JI€JI0BbIE MOJAPKH U 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA B XOJE IPOBEACHHUS [EJIOBBIX IIEPErOBOPOB, IPH 3aKIOYEHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asX, KOI/ia MOJ00HBIE IEUCTBUS MOTYT MOBIUATH WM CO3/1aTh
BIIEYaTJIEHUE 00 UX BIMSHUU Ha IPUHUMAEMbIe PEILICHMS;



- IPUHUMATh JIEJIOBBIE MOJIAPKH U 3HAKH JEJIOBOI0 FOCTEIPUUMCTBA B XOJI€ TPOBEACHUS
TOPTOB ¥ BO BPEMs MPSIMBIX IIEPETOBOPOB MPH 3AKITIOUEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TPEOOBATH, BBIHYKAATh OPraHU3ALUHN WU TPETHUX JIUAI AAPUTh UM JHOO UX
POJCTBEHHUKAM JICJIOBbIC TMOJAPKH W/WIM OKa3blBaTh B MX TOJb3y 3HAKH JEJIOBOTO
TOCTETIPUUMCTBA;

- IPUHAMATh TOAAPKU B BHJEC HAJIWYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, IEHHBIX
Oymar, IparolueHHbIX METaJLIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHue 00 ydacTHH B OJIArOTBOPHUTEIIBHBIX
MEpOTPUATHSIX, HANpaBICHHBIX HAa CO3[JaHME U YIPOUCHHE MMHUDKA YupexaeHus. [Ipu sTom
IUTaH ¥ OFOJDKET YYacCTHsI B JAHHBIX MEPONIPHUSITUSX YTBEPKIACTCS JUPEKTOPOM Y UPEKICHUSI.

3.15.B cmyuae OCYIIECTBICHHS CIOHCOPCKHX, OJIaTOTBOPHUTEIBHBIX IPOrpaMM
VYapexaeHue JT0JKHO TPeABAPUTEIBHO yIOCTOBEPUTHCS, YTO MPENoCTaBisieMas Y UperKICHUEM
MOMOIIb He OYAET UCTOIb30BaHa B KOPPYINLIMOHHBIX IEISX WA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOACHCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYIAapCTBEHHOM
(MyHMLIMTIAIBHOM)  CIIy’KOBI, CIIEAYeT PpPYKOBOACTBOBATbCS HOPMAaMH, PETYIHPYIOIIUMHU
ATHUYECKUE HOPMBI M TIPaBUIIa CIY)KEOHOTO MOBEICHHS TOCYIApCTBEHHBIX (MYHHIIMITATbHBIX )
CITy’KallIuX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOKET cTaTh OCHOBaHUEM JUIsSl IPUMECHEHUS K
paboOTHHUKY Mep ITUCIHILIMHAPHOTO, 3 IMHHACTPATHBHOTO, YTOJIOBHOTO M IPaXkIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosmue [IpaBuia moajiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
00pa3oM MepeaaroTcs JEJOBbIe MOJAPKH U 3HAKU JCJIOBOIO TOCTEIPUUMCTBA: HAMPIAMYIO WIIU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuina sBISIOTCS 00s13aTEIIBHBIMU JIJIST BCEX PAOOTHUKOB YUPEKICHUS
B IIEpHOJI pabOTHI B YUPEIKICHUU.



